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Confidential & Proprietary Statement

This material constitutes confidential and proprietary information of Sterling and its reproduction, publication or
disclosure to others without the express authorization of the Chief Legal and Risk Officer of Sterling is strictly
prohibited. This presentation and related materials are for informational purposes and represents the
expectation of Sterling today only. It is subject to change at any time, for any reason, without notice and Sterling
undertakes no duty to provide any update or change at any time. The information presented is not a promise or
contract of any kind. Nothing contained herein is legal advice. Sterling recommends working with your legal
counsel to ensure overall screening program compliance. Sterling is a service mark of Sterling Infosystems, Inc.
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STERLING I-9

Our modern, end-to-end, and integrated I-9 solution
helps address the complexity of U.S. employment
eligibility with ease and efficiency

At Sterling, we’ve made it our mission to provide the foundation of trust and safety our clients
need to create great environments for their most essential resource, people.

With today’s stringent government policies and ever-changing regulations, costly remote hiring,
form retention and audit management - an intelligent I-9 solution has never been more
important. With investment in our modern, end-to-end I-9 solution, Sterling helps our clients
address of complexity of U.S. employment eligibility with ease and efficiency.

HOW STERLING I-9 IS DIFFERENT

e High Standards of a Single Provider. We lead the market as an expert in the screening
functions with our own end-to-end I-9 solution, allowing us to respond faster to your
needs, without relying on additional providers.

e An Adaptable, Streamlined Solution. We provide an end-to-end, streamlined screening
and |-9 experience - including service, onboarding, and support - that can quickly
adapt to changing market and business needs.

e Modern, Intuitive Experience. We offer a modern, easy-to-use, mobile-responsive
experience for both clients and their employees.

e Integrated Solution. Our robust Sterling Integration Platform (SIP) ecosystem
streamlines the hiring process with your onboarding and core HR systems.
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Completing Supplement B
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Per the U.S. Citizenship and Immigration Services (USCIS) guidance, Form I-9 Supplement B is used to verify
an employee’s continued work authorization, record a legal name change for the employee, or indicate that

an employee is a rehire within the defined period.

See USCIS M-274 - Handbook for Employers for use cases where it is compliant to use Supplement B or
complete a new Form I-9.

PLEASE NOTE:

Supplement B - Rehire section of this guide.

The rehire process is handled through a unique Supplement B workflow. See the separate

Launch Supplement B - Reverification or Update Form I-9

To initiate Rehire/Reverification there are 3 primary methods used. Using these methods, it links
Supplement B directly to the employee’s original Form 1-9.

1.

Initiate from Candidate Profile

Locate the employee’s original I-9 from
the Candidate Profile, and then click on
the Action menu. Click the Reverify/Rehire
button from the action menu.

Initiate from Form I-9 Report page

From the Reporting page, locate the
employee’s original -9 and then click on
the Action menu. Click the Reverify/Rehire
button from the action menu.

Initiate from Work Authorization
Expiration page

From the Form I-9 tab, locate the Work
Authorization Expirations page. Locate the
employee’s original -9 and then click on
the Action menu. Click the Reverify/Rehire
button from the action menu.

© 2023 Sterling
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Choose which type of Supplement B task is
being completed - Reverification (work
authorization document renewal) or Update
Form I-9 (name change).

Fill-in or modify all required fields. If
Reverification was launched for an existing
employee record, previously used Name and
Expiration Date fields may be pre-populated if
launched from the Action I-9 menu in the
Candidate Profile.

Select the Verifier Group and Assignee. The
assignee is the verifier inspecting the
employee’s original documents to complete
and sign Supplement B of the Form [-9.

Click Continue, review the order confirmation,
and click Submit.
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How will Supplement B of the Form 1-9 be completed?
Please check one of the options below to begin.

@ Reverification
* Current employee’s work authorization or document is about to expire
Update Form |-9
« Employee has changed their name

Employee Profile
Employee Name as entered on original Form I-9

First Name* Middle Name Last Name* Social Security #
Paisley M Clark 200066789
Due Date* Previous Document Expiration Date* Previous ReportID
04/29/2016 06/01/2016 62050036
Verifier
The verifier is the employee or qualified agent who will review the 's identity ion to complete B

the Form 1-8. The verifier will be notified by email when the 1-9 process is initiated for each employee.

Verified By *
Zone 1 v Create New Verifier
Assignee "

Anita Verification (Sbctwdemo+JHILLAnitaVerification@ v

Launch Stand-Alone Supplement B - Reverification or Update Form I-9

In the candidate profile, click Add Onboarding
in the Onboarding History section and select
applicable Reverification Form 1-9 option. This
will auto-populate the candidate information
and is linked to the original I-9.

Select the type of Supplement B task to be
completed - Reverification (work
authorization document renewal) or Update
Form I-9 (name change).

Fill-in or modify all required fields. If
Reverification was launched for an existing
employee record, previously used Name and
Expiration Date fields may be prepopulated.

Select the Verifier Group and Assignee. The
assignee is the person inspecting the
employee’s original documents to complete
and sign Supplement B of the Form [-9.

Click Continue to review the order information.

[

Launch Onboarding ciose (63

Paper -9 with E-Venify [
Price $0.0
Electronic -9 with E-Verify

Price. $0

Launch

Reverify Electronic Form I-9
Price: $0.00

Launch

Rehire Electronic I-9
Price: $0.00

Launch

1-9 Verifier Network Standalone
Price

Launch

1-9 Verifier Network with E-Verify
Price

Launch

1-9 Notary Network w E-Verify
Price

Launch

1-9 Notary Network w E-Venfy URGENT

PLEASE NOTE:

A stand-alone reverification may be ordered but will NOT link to the original I-9.

© 2023 Sterling
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PLEASE NOTE:

If there is no candidate profile click Quick Launch Onboarding from the left-side

navigation to create a stand-alone Reverify/Electronic Form I-9.

Select which type of Supplement B task will be
completed - Reverification (work
authorization document renewal) or Update
Form I-9 (name change).

Fill-in or modify all required fields. If
Reverification was launched for an existing
employee record, previously used Name and
Expiration Date fields may be prepopulated.

Select the Verifier Group and Assignee. The
assignee is the person inspecting the
employee’s original documents to complete
and sign Supplement B of the Form [-9.

Click Continue to review the order information.

Review the order confirmation and click Submit.

© 2023 Sterling

Reverify Electronic Form I-9
Company Information

Company Profile®

Screening Direct -

How will Supplement B of the Form -9 be completed?
Please check one of the options below fo begin

@ Reverification
= Current employee's work authorization or document is about to expire
() Update Form I-9

= Employee has changed their name

Employee Profile
Employee Name as entered on original Form |-9

First Name* Middle Initial Last Name* Social Security #
John B Doe u 123456789
Due Date*

01/01/1978

Verifier

The verifier is the employee or qualified agent who will review the empl ‘s identity lion to complete

* Indicates required field

of the Form |-9. The verifier will be notified by email when the 1-3 process is initiated for each employee.

Verified By *
Zone 1 - Create New Verifier
Assignee *

Meme Specialist (sbciwdemo+Misaspecialist@gmail cc v

Order Tracking

Organization Name*

Additional Organization v
Billing Code™
Billing Code 1 ~

Continue

Review Information

Package Reverify Electronic Form I-9

Please review the package detalls below. To submit your purchase, click the Submit button. To change any information, use the
edit links.

Order Details & =it

Company Profile: Screening Direct
Form 1.8 Supplement B Reverification

Completion:

Employee: John Doe

Due Date: 10/31/2023

Verlfier Group Sterling Users

Verlfier: Unassigned

Organization: 27885 - Sterling Talent Solutions
Billing Code: Billing Code 1

sterlingcheck.com | 888.889.5248
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Launch Supplement B - Rehire

In the candidate profile, click Add Onboarding
in the Onboarding History section and select
Rehire Electronic Form I-9. Enter the Employee
Rehire Start Date and click Continue.

If more than 3 years have passed since the
original Form |-9, a message appears to direct
the Sterling I-9 user to create a new Form I-9.
Click Continue to launch a new I-9.

Go to the Section 1 User Guide to learn
how to initiate the Form [-9.

Enter the Employee Rehire Start Date.

If the rehire qualifies for Supplement B
completion, a confirmation message appears.

Click Continue to proceed.

© 2023 Sterling

Add Onboarding
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ciose €3

Paper I-3
Price: $0.00

Paper I8 with E-Verify

Launch

1-9 Verifier Network Standalone
Price: $45.00

1-9 Keved in from Hard Copy (Rehire)

[ Launch |

Price: $0.00
pE:i?msnoiZ (I]—B with E-Verify
S”e;erg E:edrunic Form 1-9

[+ E{Tgresil:gvcnic 5]
e
[ Launch |

Launch

F‘

Add Onboarding

Rehire Electronic Form I-9

Employee Rehire Start Date

Add Onboarding

Enter the employee’s date of rehire below to determine whather a new Form I-9 is required for this rehire.

Close u

*E-Verify is not included in this workflow.
Original I-9
Previous Report ID Original Hire Date

224645545 11/09/2021

Document Number
ABC1234587290

Document Type
Alien Reg Card (1-551)

The employee’s original Form I-9 qualifies for Section 3 completion

Click Continue to launch an electronic Form 1-9 Section 3 for this employee.

DHS Case Number
No E-Verify Case

Document Expiration
Date

10/26/2021

Work Authorization
Expiration Date

2021-10-26

sterlingcheck.com | 888.889.5248
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Complete the Employee Profile information if
not prefilled. The due date for the rehire
Supplement B task is automated based on the
employee’s rehire start date.

Select an Assignee to verify the Supplement -
Rehire Electronic I-9. Click Continue, review,
and select Submit.

An email notification is sent to the verifier. To
access Supplement B, the verifier selects Get
Started.

A verifier who has Sterling I-9 user access may
access Supplement B from the report.

Verifier Task for Supplement B - Reverification

The assigned verifier receives an email with
access to complete and sign Form -9
Supplement B.

The verifier may access the Supplement B
task through the verifier portal by clicking Get
Started in their notification email.

© 2023 Sterling
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Irene Ninetofive candidate View
Rehire Electronic -9

Company Information * Indicates required field

Company Profile*

Screening Direct v

Employee Profile
Employee Name as entered on original Form I-9

First Name™ Middle Initial Last Name* Social Security #

Irene Ninetofive xox0c-4444

Employee Rehire Start Date*

Verifier

The verifier is the employee or qualified agent who will review the employee's identity documentation to complete Section 3 of
the Form |-9. The verifier will be nofified by email when the 1-9 process is initiated for each employee.

Verified By *
Zone 1 A Create New Verifier
Assignee *

Anita Verification (Sbctwdemo+JHILLAnitaVerification@ v

Order Tracking

Organization Name*

Sterling Talent Solutions +

Billing Code*
Billing Code 1 ~

Attention Anita Verification:

‘You have been designated to complete Supplement B of Irene Ninetofive's Form I-9. Te complete
task you complete the required portions of Supplement B and inspect original documentation provided
Irene if the employee's work authorization documents have expired since the completion of their
original Form 1-9.

Get Started

Task Details:

Task: Complete Supplement B of Employee Form -9
Assigned by: Prod Test

Assigned to: Anita Verification

Employee: Irene Ninetofive

Task Due Date: 11/01/2021

If you have any questions, or received this email in error, please click here to contact Sterling Talent
Solutions.

This email has been automatically generated. Please do nat reply to this message

Attention Anita Verification:

You have been designated to complete Supplement B of Irene Ninetofive's Form [-9. To complete
task you complete the required portions of Supplement B and inspect eriginal documentation provided
Irene if the employee's work authorization documents have expired since the completion of their
original Form |-9.

Get Started

Task Detfails:

Task: Gomplete Supplement B of Employee Form I-8
Assigned by: Prod Test

Assigned to: Anita Verification

Employee: Irene Ninetofive

Task Due Date: 11/01/2021

If you have any questions, or received this email in error, please click here to contact Sterling Talent
Solutions.

This email has been automatically generated. Please do not reply to this message

sterlingcheck.com | 888.889.5248



Sterling

After clicking Get Started from the email
message, the verifier logs in using credentials
provided in the email message.

If the password was not provided in the email
notification and user does not remember their
Sterling I-9 password, they should use the
“Forgot your password?” link. If a temporary
password is used, the user is prompted to
reset/change their password.

Once logged into the Verifier Portal, the
verifier clicks on the Start button to begin the
Supplement B process.

PLEASE NOTE: There might be other assigned
Verification tasks available, with options to
Reassign or Launch assigned tasks.

The verifier updates the employee’s name (if
applicable).

© 2023 Sterling
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Portal Sign In

_ Welcome to Your Portal

Email Adaress

Please use your email address and password to access the Portal. This will allow you to
JHILLFondaCompli start new tasks that have been assigned to you or retum to complete a task in progress

Password

Forgotyourpesovos (N D

Please update your temporary password. Your new password must:
+ Be at least 8 characters long
+ Be different from the last 10 passwords
= Contain at least one character
= Contain at least one number
« Contain one of the following characters: 1 #%$% - _=. +

My Dashboard

Welcome to the Verifier Portal

Welcome to the Verifier Portal. Any active assigned tasks will be displayed in the list view below.

My Tasks

Task Candidate Due Date Status

Complete and Sign Supplement B JohnDoe 1213123 NEW m

Reverification and Rehires

Employee Name from Section 1: John Doe
A. New Name (if applicable) ()

First Name Middie Name Last Name

« Name has not changed « No Middle Name or « Name has not changed
Name has not changed

sterlingcheck.com | 888.889.5248
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Next, the verifier completes Supplement B
based on the employee’s original, updated
work authorization document and enters the
document title, document number, and
expiration date (if applicable).

If required, the verifier uploads a file
containing an image of the document
inspected for reverification.

The verifier attests to and acknowledges the
statement shown and clicks Next.

The verifier is asked to consent to use an
electronic signature by clicking | Agree to Use
an Electronic Signature.

If the verifier declines to use an electronic
signature, the workflow is halted, and the
status set to eSign Declined. A paper I-9 will
be required at this point.

© 2023 Sterling
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C. Reverification (if applicable) (D)

If the employee’s previous grant of employment authorization has expired, provide the information for the
document from the List A or List € the employee presented that eslablishes current employment
authorization

List A/C Document Title *
U.S. Passport v
Receipt for a document that was lost, stolen, or damaged

Passport of Passport Gard Number *

Expiration Date *

This document does not have an expiration date

Additional Information

Use this space lo notate any additional information required for Form 1-9 such as:

«+ Employment authorization extensions for Temporary Protected Status beneficiaries, F-1 OPT STEM
students, CAP-GAP, H-18 and H-2A employees continuing employment with the same employer o
changing and other that may receive of stay
Additional document(s) that certain nonimmigrant ampluyaes may present

Discrepancies that E-Verity employers must notate when participating in the IMAGE program
Employee termination dates and form retention dates

Any other comments or notations necessary for the employer's business process

Attach copy of documents *

EOMB size imit

Please upload the front and back of the document(s) that you are providing.

Certification

| attest, under penality of perjury, that
a. this employee is authorized to work in the United States, and
b. if the employee presented document(s), the d t(s) | have ined appear to be
genuine and to relate to the individual.

| Acknowledge *

eSign Forms

You are now ready to electronically sign your documents. After agreeing to use an electronic signature, you
will have the opportunity to preview your decuments and return to make changes. if necessary. Once you
have completed all required signatures, this task will be complete

Consent and Notice Regarding Electronic Signature

By clicking the "I Agree to Use an Electronic Signature” button, you agree to electronically sign the
following forms. You agree your electronic signature is the legal equivalent of your manual signature. You
further agree that your use of a key pad, mouse or other device to select an item, button, icon or similar
act/action, constitutes your signature as if actually signed by you in writing. You also agree that no
certification authority or other third party verification is necessary to validate your electronic signature and
that the lack of such certification or third party verification will not in any way affect the enforceability of your
electronic signature

In order to access, fulfill and retain the following electronic forms, your computer must be equipped and
compatible with the most common operating systems and intemet browsers.

« Windows, Mac OS X, Linux, Apple iOS, and other major operating systems.
« Microsoft Internet Explorer version 9 and later, Mozilla Firefox - latest version, Safari latest version +
tablet versions, Chrome latest desktop version
If you decline to use an electronic signature by clicking the "I Decline to Use an Electronic Signature”
button, you will be asked to enter your reason for declining. You should contact your employer to manually
sign your document.

After authorizing the use of your electronic signature you may still withdraw your consent. To do 50 you
must contact the employer for their withdrawal procedures, and to understand any consequences or fees
which may apply

| Decline to Use an Electronic Signature]

| | Agree to Use an Electronic Signature

9
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The verifier is prompted to either select a eSign Forms
signature or draw their own.

<< Vliew Consent and Notice Regarding Electronic Signature

Select or Draw Your Electronic Signature
Once a signature is selected, the verifier clicks Confirm your name: Confirm your initials:
on the Proceed to eSign Preview button. (Anita Verifiction | [av |

Select your signature

® signature Initials

e Zc"%z/tgcaécw b/{ ?/‘

) Or draw your signature Clear Initials Clear

Proceed to eSign Preview >>

The verifier reviews the form to ensure all o e T — ——
fields are complete and clicks Confirm and s L~ | | vA

eSign Forms to complete signing.

If the verifier identifies errors, they may return e e e
to the form by clicking | need to correct my T avettoaton Cotpoy mmvertonim ongaer 2023 | s
information before | sign. SR SR ‘

ety P . e e

| o T R 2

[ Vattest, under penaity of perjury, that to the best of my knowledge, this employes is authorized to work in the United States, and If the
employee presented documentation. the documentation | examined appears 1o be genuine and to relate to the individual who presented it

T Segrature of € mpboyar or Autfonred Regresentatve

E-Signed by Anita Verification on October 19, 2023

Once eSigning is complete, the verifier may

Return to Dashboard to complete assigned I-9 eSIQn Forms
tasks for other employees or Logout of the
verifier portal. @ eSigning Complete

You have completed electronically signing your Form 1-9.

10
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Verifier Task for Supplement B - Rehire

The verifier accesses Supplement B by
clicking the Start button next to the
appropriate Form 1-9 Supplement B task.

The rehire process allows for the entry of new
name and work authorization details. Date of
Rehire section is populated with the
information provided with the original order.

PLEASE NOTE: As document validation is not
required for rehire, document upload section
is NOT required, and can be skipped
accordingly for the rehire process.

The verifier is asked to consent to use an
electronic signature by clicking | Agree to Use
an Electronic Signature.

If the verifier declines to use an electronic
signature, the workflow is halted, and the
status is set to eSign Declined. A new |-9
needs to be completed.

© 2023 Sterling
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My Dashboard

Welcome to the Verifier Portal

Welcome to the Verifier Portal, Any active assigned tasks will be displayed in the list view below,

My Tasks

Task ‘Candidate Due Date Status

Complete and Sign Supplement B JohnDoe 1213123 NEW

My Dashboard > e I-9 Supplement B
Osupplement & [l Form |9 Supplement B

O esign Forms
If you will not be able to complete this task, you may Delegate to another Verifier

PDF versions of the complete Form |-2 in both English and Spanish are available from USCIS using the links
below:

Form I-9 Instructions - English
Form 1-9 Instructions - Spanish
Form 19 PDF - English
Form 19 PDF - Spanish

Read instructions carefully before completing this form. The instructions can be viewed using the
links above.

Reverification and Rehires

Employee Name from Section 1: Irene Ninetofive
A. New Name (if applicable) ®
First Name Middle Name Last Name

| Name has not changed  [¢] No Middle Name or | Name has not cnanged
Name has not changed

B. Date of Rehire (if applicable)
Employee's first day of employment
11/20/2021

C. Reverification (if applicable) ®

If the employee's previous grant of employment authorization has expired, provide the information for the
document from the List A or List C the employee presented that establisnes current employment
authorization

List A/C Document Title

Select a List A/IC Document ~

Receipt for a document that was lost. stolen, or damaged

eSign Forms

You are now ready to electronically sign your documents. After agreeing to use an electronic signature, you
will have the opportunity to preview your documents and return to make changes, if necessary. Once you
have completed all required signatures, this task will be complete

Consent and Notice Regarding Electronic Signature

By clicking the "I Agree to Use an Electronic Signature” button, you agree to electronically sign the
following forms. You agree your electronic signature is the legal equivalent of your manual signature. You
further agree that your use of a key pad. mouse or other device to select an item, button, icon or similar
actf/action, constitutes your signature as if actually signed by you in writing. You also agree that no
certification authority or other third party verification is necessary to validate your electronic signature and
that the lack of such certification or third party verification will not in any way affect the enforceability of your
electronic signature.

In order to access, fulfill and retain the following electronic forms, your computer must be equipped and
compatible with the most common operating systems and internet browsers.

= Windows, Mac OS X, Linux, Apple i0S, and other major aperating systems.
= Microsoft Internet Explorer version 9 and later, Mozilla Firefox - latest version, Safari latest version +
tablet versions, Chrome latest deskiop version.
If you decline to Use an electronic signature by clicking the "I Decline to Use an Electronic Signature”
button, you will be asked to enter your reason for declining. You should contact your employer to manually
sign your document.

After autnorizing the use of your electronic signature you may still withdraw your consent. To do so you
must contact the employer for their withdrawal procedures, and to understand any consequences or fees
which may apply.

I Decline to Use an Electronic Signature

1 Agree to Use an Electronic Signature

11
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The verifier is prompted to either select a
signature or draw their own.

Once a signature is chosen, the verifier clicks
on Proceed to eSign Preview.

The verifier reviews the form to ensure all
fields are completed correctly and clicks
Confirm and eSign Forms to complete sign.

Editing Supplement B - Rehire/Reverification

User Guide | Sterling I-9

eSign Forms

<< View Consent and Notice Regarding Electronic Signature

Select or Draw Your Electronic Signature

Confirm your name: Confirm your initials:

Anita Verification | [av |

Select your signature

@ signature

e Zc"?zfgcaffcw

Initials

A7

O Or draw your signature Clear Initials Clear

| Proceed to eSign Preview >>

o of Empioyer o Ashorized Regre ventatee

["Oate of Ruhre (f appicatie) |New Narme (1 appicatie)

Date (mmssyyyy Last Name (F amity Name Feat Name (Goven Name, ase ntial
NA NA NA NA
e 4 L L
Re yoo your yoo
e Enter
Documant Tee Document Number ( any’
US Passport

C12345678
| attest. under penaity of perjury. that to the best of my knowledge, this employes Is authorized to work in the United States, and f the
employse presented doc: \ tho documontstion | sxamined appeers $ ko genuins snd 1o relat 1o he ndividusl who presented k.

Segrature of Empoyer cr Autforiced Aegresentatve.

Anita Verification E-Signed by Anita Verification on October 19, 2023

Additional Information (Initial and date each notation. )

Oste of Retws (1 appicatie) [New Nama (f appicati)

Oate (mmsyyyy Last Mame (F amity Name

11072023 NA

Feat Name (Grven Name,
NA I

= ' |

Name of Employer or Authorized Repmsentatve

Docummnt Numeer Exgaration Dote
\uus&;m 11/162024

T attest, under penalty of perjury, that o the best of my knowledge, this employee is suthorized to work in the United States, and If the

employee presented documentation. the documentation | examined appears 1o be genuine and to relate 1o the individual who presented it

T Segratune of € mptoyer or

1 avy) (mervestiyyyy)

Aurcnzed Regresentatve

[ Todey's Date imevissyyyy
10192023

Anita Verification

E-Signed by Anita Verification on October 19, 2023
Additonal Information (Invbat and date each notaton ) :

The Edit I-9 feature allows users to make corrections and modifications to a completed Supplement B.

PLEASE NOTE:

Only Form 1-9s in the Complete status are available to be edited. If I-9 is not in the Complete

status, Edit options are not be available.

Locate and click on the Employee’s Electronic
I-9 Supplement B to be edited. Clicking on the
entry will take you to the Onboarding History

© 2023 Sterling
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On the Onboarding History Screen, click on the
Action menu and choose Edit I-9.

After selecting the Edit I-9 option, provide
input:

Reason to change Supplement B: This is an
audit tracking note as to why this change/edit
is necessary. This information will NOT appear
on the Form [-9 but will be available in the
Status Notes/Tracking Log. Once the reason
for changed is completed and the verifier is
selected, click Submit and this will notify the
verifier by email.

A Success Note will appear when an edit has
been successfully sent to the verifier to
complete.

Editing Supplement B - Verifier

The verifier receives a notification email to
begin the edit.

By clicking the Get Started button, the verifier
is brought to their Sterling |-9 Portal login
page.

The verifier logs in using the same credentials
that were used for the original I-9 verification.
If necessary, they can use the Forgot your
password link to reset their password.

© 2023 Sterling

User Guide | Sterling I-9

p— [ Edit 1-9
_| View Report

| = [S—

Open POF

“| Print Report

“ | Export PDF
Email Report
Terminate -9

Edit1-9
for John B Doe (992632796)

You have chosen to edit an I-9 form. Changes/Edits should only be made in accordance with USCIS Rules.
Reason to change? (Audit tracking log)

Please enter specific reason for this change/edit

Task 1:

Verifier Due Date
Verified By * 121282023
VerifierGroup IR Create New Verifier

Assignee *

Meme Specialist (sbctwdemo+MisaspecialistTIME123¢ v

Maceana tn Emnlovan

Success

Your Changes/Corrections have been submitted and are processing.

Please check |-9 Dashboard or Candidate View to view status.

Attention Meme Specialist:

You have heen designated to correct Supplement B of John Doe's Employment
Eligibility Verification (Form [-8). To complete this task, you must inspect original
documentation provided by John, and make the required corrections to section
Supplement B.

Get Started

Task Details:

Task: Correct Supplement B of Employee Form I-9
Assigned by Everify Api

Assigned to. Meme Specialist

Employee: John Doe

Task Due Date: 12/28/2023

Caorrection Note - Changing Document #

If you have any questions, or received this email in error, please click here to contact
Sterling Talent Solutions.

This email has been automatically generated. Please do not reply to this message.

@ 2023 Sterling Talent Solutions

TR \Vecome to Your Porta
=

Adaress Please use your email address and password to accese the Portal This will allow you 1o

start new tasks that have been assigned fo you of retum to complete a task in progress

demo+ JHILL IreneS1o50@gmall com
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The verifier will find their Complete and Sign

Supplement B task in their Inbor. Selecting

Start launches the task. Welcome to the Verifier Portal

Welcome to the Verifier Portal. Any active assigned tasks will be displayed in the list view below.

Task Candidate Due Date Status

Complete and Sign Supplement 8 [ELIEN T U VI Reassion | start | |

The verifier makes the necessary ,,. EMMBSW_MB

changes/corrections to the data that is pre- Oesonroms
populated. Upon finishing the corrections, the
verifier clicks the Next button at the bottom of

the page. e o e e e

Instructions: This s

PDF versions of ihe complete Form 1-9 in both English and Spanish are avalable from USCIS using the links
e
Read caretully before this form. The can be viewed using the
links above.

Reverification and Rehires

Employee Name from Section 1: John Doe

A New Name (if applicable) O

Read instructions carefully before completing this form. The instructions can be viewed using the
links above.

Reverification and Rehires

Employee Name from Section 1: John Doe

A. New Name (if applicable) (O

First Name = Middle Name: Last Name *
John Doe
Name has not changed /| No Middle Name or Name has not changed

Name has not changed

C. Reverification (if applicable)

If the employee's previous grant of employment authorization has expired, provide the information for the
document from the List A or List C the employee presenied that establishes current employment
authorization

List A/C Document Title *
US. Passport v

Receipt for a document that was lost, stolen. or damaged

Passport or Passport Card Number *

c12345678

Expiration Date *

12/01/2025

This document does not have an expiration date

14
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Additional notes should be entered in the

Additional Information box.

Use this space to notate any additienal infermation required for Form -9 such as:

Employment authorization extensions for Temporary Profected Status beneficiaries, F-1 OPT STEM
students, CAP-GAP, H-1B and H-24 employees continuing employment with the same employer or
changing employers, and other nenimmigrant categeries that may receive extensions of sfay
Additional decumentis) that certain nonimmigrant employees may present

Discrepancies that E-Verify employers must notate when participating in the IMAGE program
Employee termination dates and form retenfion dates

Any other comments or notatiens necessary for the employer's business process

updated the passport £

Altach capy of dacuments *

pload a File

SOMB size Imit
Previously Upioaded

& download list A pdf

Please upload the front and back of the documentjs) that you are providing.

#| Chack hare if you are using an altemative procedure autherizad by DHS to examine documants.

For both Reverification/Update and Rehire

workflows, the choice to indicate that the

DHS-authorized alternative procedure can be R I T e e e
found below the Additional Information input Retained, consistent with appiicable regulations, a clear and legitle cogy of the documentation (front and back i the

documentation is fwo-sided).
box.

Upon finishing the corrections, the verifier I ttest, under penalty of perjury, that

a. this employee is authorized to work in the United States, and

C||Cks the Next button at the bot‘tom of the b. if the presented ). the it{=) | have examined appear to be

genuine and to relate to the individual.
page.

certify that | conducted 3 live video intersetion with the individual presenting the document(s);

# | Acknowdedge *

ctUs | Sign Out

The verifier is presented with the eSign e R
instructions and agreement page. The verifier

should review and indicate agreement to the

statement. If the verifier declines, a Paper & swoement 5 eslgn’Forms
. . (O esign Forms »
FO rm |_9 Wi I | be req ui red to com p I ete th e You are now ready to electronically sign your documents. After agreeing to use an electronic signature, you

will have the opportunity to preview your documents and retum to make changes. if necessary. Once you
edit/correction.

have completed all required signatures, this task will be complete.

Consent and Notice Regarding Electronic Signature

By clicking the "I Agree to Use an Electronic Signature™ button. you agree to electronically sign the
To learn more about the Paper Form I-9, foloing s You SgteeJour eeckonc Sgnature & h legal equslent o our manusl sgnatre You
further agree that your use of a key pad, mouse or other device to select an tem, button. icon or similar
C I | C k h e re act/action, constitutes your signature as if actually signed by you in writing. You also agree that no
—_— e certification authority or other third party verification is necessary to validate your electronic signature and
that the lack of such certification or third party verification will not in any way affect the enforceability of your
electronic signature.

In order to access. fulfll and retain the following electronic forms, your computer must be equipped and
compatible with the most common operating systems and intemet browsers

+ Windows, Mac OS X, Linux, Apple iOS, and other major operating systems
« Microsoft Intemet Explorer version 9 and later, Mozilla Firefox - Iatest version, Safari latest version +
tablet versions, Chrome latest deskiop version
f you deciine to use an electronic signature by clicking the *I Decline to Use an Electronic Signature”
button, you will be asked to enter your reason for deciining. You should contact your employer to manually
sign your document

After authorizing the use of your electronic signature you may still withdraw your consent. To do 50 you
must contact the employer for their withdrawal procedures, and to any or fees
which may apply.

1Agree to Use an Electronic Signature 1 Decline to Use an Electronic Signature
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Sterling

The verifier has the option to choose a
standard signature or draw their own. The
verifier proceeds to preview.

Complete the form by clicking Confirm and
eSign Forms.

The confirmation indicates that Supplement B
is signed and completed.

© 2023 Sterling

My Dashboard > Electronic I-9 Supplement B

16

Confirm and eSign Forms | Save and Sign Later

User Guide | Sterling I-9

My Dashboard > Electronic 1-9 Supplement B

@ supplement 8

() esign Forms »

eSign Forms
== View Consent and Nofice Regarding Electronic Signature

Select or Draw Your Electronic Signature

Select your signature

Signature Initials

‘.«%//&C‘ L}flt’(‘{(lﬂdf . % f

Proceed to eSign Preview >>

My Dashboard > Electronic I-9 Supplement B

eSign Forms

Reverification and Rehire (formerly Section 3) Form 1.5
N Supplement B
Department of Homeland Security OMB No. | 7
U.S. Citizenship and Immigration Scrvices Expires 07

Instructions: This supplement replaces Section 3 on the previous version of Form 19, Only use this page if your employee requi
reveriication, i rehired within U years of the dats the original Form 9 was Compieted, o provides proofof el neme change. Enler
the employse's name in the fields above. Use a new section for each reverification or rehire. Review the Form 19 instructions before

pieting this page. Keep this page as. part of the employee's Form 1-9 record. Additional guidance can be found in the
Handbook for Employers: Guidance for Completing Form k9 (M:274)

o o e e W oy ]
o o s (o ey

Frst fama (Gren Nama
A Doe dohn

hode il

B

stwization. Enter!

spaces below.

Documert Tes Doctement umbar (1 anp Expeaton Oute () (mmvesiyy)
U.S. Passport ©12345678 12/01/2025
St e by f o, (0 e bt of  Lnowiede, e wplore I e wa o wrk I he Ui St 1 e
the presantad it
[T v St AR
teme Speciaist E-Signed by Meme Specialst on December 12,2023 | 12/1212023
‘Ao ilormaton (Ial and Gole sach rolation) Chacker e
changed type of document changed the expiration date [B) shemstio procedure ized
By DWS o o socmons.
Dote of Renre (7 appicable) |New Nama (1 applcabie) ]
Ooto (e LastNams (Fam, Name) Frsthams (Gren vama) Vg e
AU C
pontnued employment authorzabon. the spaces below.
Oocumers Tee

Gosument fumber (fany) Expraton Date (4 any) (oY)

Fattest, under panalty of perjury, that fo the best of my knowledge, this employee is authorized to work in the United Stal
the tobe et 10 Individon who preseraed

Fiame of Emokayor or Audhorzes Feareseniatee Sonahre of Emioyet or Auonced Reproseriaine, = Oote ()

E-Signed by Meme Specialist on December 13, 2023 |2r1s'2023
‘Additional Information (infial and date each notation.)

by DHS 1o exarmive

Tose o P 2 it Thime: Ve 8 i

eSign Forms

@ eSigning Complete

You have completed electronically signing your Form 1-9.

sterlingcheck.com | 888.889.5248
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Final Output - Print Supplement B

In the event of multiple Supplement B entries R B
or multiple edits there is a print option found S

Reverification and Rehire (formerly Section 3)

in the Action menu of the original Form 1-9. By = U3 il i i S
clicking Print Supp. B, Sterling I-9 will generate = = =
a compiled Supplement B including all linked o, 0 g aekirghpebor oy

reverifications/rehires and their respective L)

o S ) [N N ]
e

. Dt (vt yyyy) Last Narvee (F ) T st Naerm (Givers Nea) T Misse wtal
edits.

| poe Jotn B

Lot Nerrw ey Novve) o Sactiom 1 Frsthors G

eaton.
ocument Tae Document Nurier 1 any) Expaaton Oute  any) pmmiosyyy)
| US Passcot R | 12345678 | 12012025
I attost, under penalty of perjury.
e

Nare o Ervokapmt o Ashcrios Regmaserative T Suratre o Emcioper o Autrices Fecemerave T Vodey' O i

e Specisiist E-Signed by Meme Specialist on December 12, 2023 121272023

‘Addtoral Informaton (Inbal and date each rataton
changed type of document changed e expiration date

e i Ottt [ e f ot

Docament N (1 any)
12345677

T T Toduy's Cote rmintyyyy
‘ E-Signed by Meme Specialist on December 13,2023 | 121132023

Confirm and eSign Forms | Save and Sign Later I need to corect my information before | sign

Additional I-9 Resources

Looking for additional guidance? Click on the Sterling |-9 User Guide Resource Page.
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